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Finance Trustee (Potential Chair of Finance)
About us
Headway Sussex is a local charity supporting people affected by brain injury, their families, and carers across Sussex. We provide vital support groups, wellbeing activities, and practical services that promote independence, confidence, and connection. Our work is made possible through fundraising, grants, and the dedication of our staff, volunteers, and Trustees.
Role purpose
We are seeking a committed and experienced Finance Trustee to join our Board of Trustees and provide strategic oversight of the charity’s financial affairs. This is a key governance role ensuring the long-term financial sustainability of Headway Sussex.
We are particularly looking for someone who may develop into the Chair of Finance (Treasurer/Finance Lead Trustee) role over time, taking a lead in guiding financial governance and supporting the Board in strategic financial decision-making.
Key responsibilities
As Finance Trustee, you will:
· Provide strategic oversight of Headway Sussex’s financial management and planning 
· Work closely with the CEO and finance/operations staff to review budgets, forecasts, and management accounts 
· Ensure robust financial controls, policies, and procedures are in place and followed 
· Support the preparation and presentation of annual accounts for audit and approval 
· Monitor financial risk and ensure appropriate mitigation strategies are in place 
· Advise the Board on financial implications of strategic decisions 
· Ensure compliance with Charity Commission requirements and relevant financial regulations 
· Contribute actively to Board discussions and decision-making 
· Champion good governance and financial transparency across the organisation 

As a future Chair of Finance, you would also:
· Lead on financial governance at Board level 
· Chair finance-related discussions and committees (if established) 
· Act as a key link between the Board, auditors, and senior leadership team 
· Provide increased oversight of financial strategy and sustainability planning 
Person specification
We are looking for someone who has:
Essential
· Experience in finance, accounting, audit, or senior financial management 
· Strong understanding of financial controls, budgeting, and reporting 
· Knowledge of charity finance (or willingness to learn quickly) 
· Ability to interpret financial information and explain it clearly to non-financial colleagues 
· Commitment to the mission and values of Headway Sussex 
· Good communication skills and the ability to work collaboratively at Board level 
· Understanding of Trustee responsibilities and good governance principles 
Desirable
· CCAB-qualified accountant (or equivalent experience) 
· Previous experience as a Trustee or non-executive director 
· Experience within the charity or voluntary sector 
· Experience chairing meetings or leading governance/finance committees 
Time commitment
· Approximately 1–2 days per month (including Board meetings, preparation, and occasional ad hoc support) 
· Board meetings typically held quarterly 
· Additional involvement may be required during budget planning and year-end reporting periods
Support and induction
We will provide a full induction into Headway Sussex, including our services, strategy, and financial systems. You will be supported by the CEO, existing Trustees, and relevant staff.
Training and ongoing Trustee development opportunities are also available.
Why join us?
This is a meaningful opportunity to help shape the financial future of a charity making a real difference to people living with brain injury across Sussex. You will play a key role in ensuring we remain financially resilient and able to continue delivering life-changing support.
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